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	Title
	

	Name :
	

	Organisation:
	

	Address:
	

	Telephone:
	

	Email:
	

	Your role:
	Paid Staff  
	
	Volunteer 
	
	Trustee 
	
	


	Course Name:
	Course Date 
	Booking Fee Enclosed 

	
	
	

	
	
	

	
	
	


Please note that initially we can only offer two places per organisation on each course.  However, should a course be under subscribed we will be pleased to offer additional places. 
This form can be photocopied if you are booking for more than one person.  A Word document version of the form is also available on our website at www.kva.org.uk 

Please give details of any special needs you have, such as access requirements


PLEASE MAKE CHEQUES PAYABLE TO KINGSTON VOLUNTARY ACTION.  
This form will act as an invoice, so please make a copy for your records.

The booking fee is refundable if the booking is cancelled no later than 2 weeks before the course date. 

Please send completed booking form & cheque to Training, Kingston Voluntary Action, Siddeley House, 50 Canbury Park Road, Kingston KT2 6LX

All places will be confirmed by email or by phone at least 72 hours before the course starts and usually sooner than that. 

Occasionally KVA may have to cancel a course or change the tutor, date or venue. If this happens, we will inform you immediately. If you cannot attend the new date, we will offer you a credit note or refund.

Full details of each course and the latest updates to the training programme can be found on our website www.kva.org.uk. For enquiries, please phone Sanja Kane on 020 8255 3335 or email: training@kva.org.uk 
Remember: Book early to secure a place on the training you and your organisation need. 

Please note: Photographs may be taken during courses for KVA publicity only. If you do not wish to be photographed, please inform Sanja Kane at training@kva.org.uk 







